Application for Approval of a Research Study
We appreciate your interest in research involving clients, families, staff, services and/or other aspects of the Ottawa Children’s Treatment Centre (OCTC).  The OCTC Research and Review Committee reviews research applications on a monthly basis, with the exclusion of July and August.  In exceptional circumstances, review of proposals can occur during the summer months.  Applications received on the 1st Tuesday of the month will be reviewed during the same month.  

The Research and Review Committee at OCTC is not an ethics committee.  Prior to submission to the Research and Review Committee, ethics approval must be received.  The committee will only accept ethics approval from a Tri-Council Policy Statement compliant Research Ethics Board (REB).  In addition to ethics approval, applications must contain the following items:

1. REB ethics approval (1 copy)
2. REB application including study proposal (8 copies)
3. Informed consent forms (8 copies)
4. Assent forms (if applicable) (8 copies)
5. Advertisements (if applicable) (8 copies)
Ensure that the following are dealt with in the REB application and proposal and highlight:

· OCTC contact

· Statement of objectives
· Rationale for the study
· Background information
· Description of experimental design
· Subjects (who are they, numbers required, how will they be recruited)
· Inclusion-exclusion criteria

· Known possible risks

· Precautions to minimize or deal with risks

· Confidentiality 

· Privacy of subjects (ensure compliance with PHIPA)

· Plans for dissemination of results
· Plans for destruction of data

The committee will not consider incomplete applications.  

Please submit complete applications to:

Chair, Research and Review Committee

Ottawa Children’s Treatment Centre

395 Smyth Road

Ottawa, ON K1H 8L2

(613) 737-0871

